NEO 011.2211

HOW TO LOG IN

R, (D Please go to “sigma-staff.co. jp” home
; page, click TX%Z v J7HER] , and
then TE2#HE - FH5AM] to access

R —a1—X the staff log in page. (This URL is
accessible with both PC and mobile).
2016/05/23(8) The STAFF EXPRESS NEO page will be
BHS5E displayed.
@ < 051> @ To log in, enter the information required

and click the “log in (A% 4>)” button.

‘ ’ [Log in information)

*Mobile phone number or e—mail address

‘ ’ *Password ¢Do not put a hyphen “=” when
entering phone number.
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‘ [ By A2 7 ’ I Please click “If you have trouble logging inl I !
I » ” .
I JAUTERYDFA " below the log in button. i
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A4 > TERD D |« I From the registered email address, you will be i
S— — i notified through e—mail of the mobile phone i
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I —— ' number, e~mail address and password !
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A cannot login? - .
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EEWEDLE Please check the following three points:
S e " ?
Z‘ﬂ]}%i@ff,% Is the URL entered correctly

*Is the information required for log in entered

correctly?

*Are you using double—byte characters?
(Double-byte characters cannot be used)
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If you are still unable to log in, please contact the I

dispatching company by clicking “Contact (&L

o

]
I
\\‘éi'?bt")" at the bottom of the login screen. /
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If you fail to log in repeatedly, your account

will be locked and you will not be able to log

in for a certain period of time. Please be

informed that logging in is disabled until

the displayed time and date.
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HOW TO USE THE HOME SCREEN
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@ MENU

You can jump to each screen. Click to display
the screen below. *Please take note that some
menus are not available

(@ BANNER, NEWS

This will be displayed on the screen if there is
notification or notice regarding a confirmation
of consent from the dispatching company.
Click the title of the banner or news to see the
detailed information. (Check [EE MR D EHEE
7} i% 1 to check details of the consent
confirmation)
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HOW TO CHECK YOUR CONTRACT

\ THRE —5 (1) Open the Contract Inquiry Menu

From the “Menu [A=2a1—]" button at the
]

B ] top of the home screen, click the “Contract
A ONNE

Inquiry MZ2%988% |” button.
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@ The schedule of the current month will

be displayed. You can change the years by

pressing “last year B4 1" and “next

year 224 |” buttons.

A list of contracts that you can check will

be displayed. Click the “type (file name)
[FERI(T7AILA) 1" of the contract that

you would like to see.

@ The PDF file of the contract will be
displayed. Click the “Agree [R&E]"
button if instructed by the dispatching
company to agree using NEO.

*You will need to download a separate
application to display the PDF format.
*If you are using a flip phone, the PDF

file will be displayed as TEXT format.



